Two CVs which contain examples of bad spelling, lack of capital letters, not enough information, poor organisation etc.

CV 1

davina anonymous

8 st david’s close

romanby

northallerton

dl7 8xx

Telephone: (01609) 121212

personal profile

reliable, trustworthy and self-motivated

enjoys working with other people dealing with the general public and meeting sales targets.

good computer skills

Skills/Achievements

nvq level 2

gold award

communication skills

coaching

computers

customer queries

time management skills

patient and responsible

employment history

retail service assistant, link training, bedale,

 st joseph’s j&i school, 2 weeks work experience

working in a classroom

listening to reading

assisting children

taking care of equipment

education

wakefield high school

personal details

interests: reading, swimming, playing the guitar.

date of birth: 01.02.1990

CV 2

DONNA JONES

3 Clayton Avenue

Brompton

Norfallerton

North Yorkshire

DL6 8YZ

boozyfloozy@hotmail.com
Telephone 0609928272

Personnel Statement
I can work hard and am usually on time for work. I get on well with people and want to get a job.

Skills & Abilities
· Drinking a pint of milk in 3 seconds 

· Got my brownie badge for agility 

· Good at talking 

Qualificashuns
Brompton Primary School, Norfallerton
Big School. Norfallerton
GCSE Mathematics English Language English Literature Design & Technology Geography Science French Drama

Achivements
School Attendance Monitor
School Sports Captain
Employment & Work Expreinence
Middleton Community College
Appleton lane Junior & infant School, Work Experience
Intrests
Playing music, football, pinball, chatting with friends, going to the pub, boxing, sleeping

Personal
Date of Birth: 02.04.1990

Provisional Driving Licence

